SPECIFICATIONS AND
INSTRUCTIONS TO BIDDERS

For

JANITORIAL SERVICES

West Manchester Township
380 East Berlin Road
York, PA 17408
(717)792-3505
(717)792-4374 (Fax)

BIDS TO BE OPENED:

THURSDAY, OCTOBER 8, 2026
10:00 AM



NOTICE TO BIDDERS

West Manchester Township is accepting bids for weekly janitorial services for the municipal building and
public works building located at 380 East Berlin Road, York, PA 17408; and Township Parks bathrooms
on a seasonal basis located in the Township. This is a two (2) year contract beginning January 1, 2027, and
ending on December 31, 2028.

Bid specifications and documents may be obtained by emailing the Township — info@wmtwp.com or
visiting the Township website (www.wmtwp.com) under the Resources tab. Bids must be on a form
provided by West Manchester Township and will be accepted until 10 AM on Thursday, October 8, 2026,
at the Township Office at which time they will be opened and publicly read.

A tour of the sites is scheduled for Tuesday, September 15th, at 2 PM at the Municipal building, located at
380 East Berlin Road, York, PA.

The Board of Supervisors of West Manchester Township reserves the right to reject any and/or all bids. All
bidders must warrant they are in compliance with the Americans with Disabilities Act (Public Law 101-
336) and will, in carrying out the requirements of any and all awarded contracts with West Manchester
Township, comply in all respects with the provisions of the Act and its implementing requirements.

Kelly K. Kelch, Township Manager


mailto:info@wmtwp.com
http://www.wmtwp.com/
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GENERAL INSTRUCTIONS TO BIDDERS

The contract documents shall consist of the advertisement for bids, instructions to bidders,
specifications, and bid forms -- all of which are hereto attached.

All bids shall be submitted on the form hereto attached which may not be changed, modified,
deleted, or added to in any manner whatsoever, nor shall any written or printed communications be
added thereto nor submitted therewith.

All bids shall be submitted in the place, time and manner set forth in the advertisement for bids.

The bidder certifies the prices in this bid are neither directly nor indirectly the result of collusion
with any other bidder.

All blank spaces in the proposal shall be filled in clearly where indicated, either typed or written in
ink. Altering and/or changing any part of this proposal will be sufficient reason for rejection.

The contractor hereby agrees to save harmless and fully indemnify West Manchester Township and
all its officers or agents from all damages, costs or expenses that may be at any time imposed or
claimed for infringement of any patent right of any persons, association, or corporation as a result of
the use by West Manchester Township or any of its officers, agents, or employees of the articles(s)
supplied under this contract and of which the contractor is not the patentee, assignee or licensee.

No contract may be assigned, sublet, or transferred without written consent of the Board of
Supervisors of West Manchester Township.

The contract shall be awarded to the lowest responsible bidder or bidders, provided, however, that
West Manchester Township reserves the absolute right in its discretion to determine whether any
bid is the equivalent of the specifications listed.

West Manchester Township reserves the right to reject any and all bids, as well as to waive or assert
any irregularity or variation in any bid, as it may appear to be in the best interests of the Township.

No award will be made to any bidder who, in the opinion of the Board of Supervisors, is in default
on any bid proposal, purchase order, or contract with the Township prior to date of the bid proposal
under consideration.

The amount of the contract or contracts shall in all cases, whether of straight sale price, conditional
sale, bailment lease or otherwise be the entire amount which the Township shall be required to pay
to the successful bidder or his assigns in order to obtain the services and/or property advertised for,
and shall not be construed to mean only the amount which it pays to acquire title or to receive any
other particular benefit of the whole bargain.

Sales taxes shall not be computed in the bid price.
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The Board of Township Supervisors will reject all bids not meeting specifications. If a contractor
furnishes articles not meeting specifications and does not replace such articles, or if there is a failure
to deliver within the specified time, the Township may contract for the same in the open market,
deduct the expense, including any excess in price over that called for in the contract from the
amount due the contractor from West Manchester Township. If the amount due the contractor is not
sufficient to meet such expenses in excess price paid for, the Township may proceed against the
contractor or his sureties under the bond of surety, by proper action through the Township Solicitor.

Any article that is defective or fails in any way to meet the terms of the contract or purchase order
will be rejected. The decision of the Board of Supervisors shall be final and the rejected material
will be replaced by and at the expense of the contractor.

It is to be understood any reference to a particular manufacturer's product either by trade name or by
limited description, it has been made solely for the purpose of more clearly indicating the minimum
standard of quality desired. The term "or any approved equal" is defined as meaning any other
make equal in material, workmanship and service, and as efficient and economical in operation. An
article meeting these conditions may be accepted.

Adequate postage to cover mailing must be attached in order to insure prompt delivery of proposals.
West Manchester Township will not be responsible nor will it accept proposals delivered late or
with postage due.

Bids may not be withdrawn for a period of thirty (30) days after the bid opening.
Bids will be accepted until 10 AM on Thursday, October 8, 2026, at the West Manchester Township

Office, 380 East Berlin Road, York, Pennsylvania, 17408, at which time they will be opened and
publicly read. All bids shall be marked on the outside of the sealed envelope as follows:



SCOPE OF WORK

Township areas are to be cleaned once a week on a determined day agreed upon anytime after 5 pm.

Township Building (includes administration and police department)

Once a week:

- Trash/recycle removal and replacing with new trash liners

- Restroom sanitation and cleaning locker rooms and shower stalls

- Vacumming/mopping high-traffic floors and foyers of administration and police departments

- Spot clean entrance glass and interior divider glass in the foyer area of administration and police
departments

- Dusting open surfaces

- Restocking of all paper products and refilling hand soap

- Clean and disinfect kitchen/break room areas as well as mop floors in each department

Township Public Works Building

Once a week:

- Trash/recycle removal and replacing with new trash liners

- Restroom sanitation and cleaning locker rooms and shower stalls

- Vacumming/mopping high-traffic floors

- Dusting open surfaces

- Restocking of all paper products and refilling hand soap

- Clean and disinfect kitchen/break room areas as well as mop floors

Township Parks Bathrooms

There are three (3) park restrooms that will need serviced beginning at a determined date in April
(typically the 2™ week) and ending on October 31st annually. The address and requirements for each
location are as follows:

1. Sunset Lane Park — 2458 Sunset Lane, York, PA 17408
2. Sunset Lane Baseball Field — 1900 Brenda Road, York, PA 17408
3. Broad Street Park — 2473 Bentzel Street, York, PA 17408

Once a week in the morning or evening after 8:30 pm:
Clean and disinfect bathrooms
Empty trash and replace with new trash liner
Mop floors
Restocking of all paper products and hand soap



SPECIFIC INSTRUCTIONS

Individual, partnership or corporation shall within ten (10) days of being awarded the contract,
supply to the Township proof of liability insurance issued by a reputable insurance company
licensed to write liability insurance within the Commonwealth of Pennsylvania. The liability policy
shall insure the individual, partnership, or corporation for all liability resulting from the acts or
omissions of the individual, partnership, or corporation for a sum of not less than $300,000.00.
Failure to do so could result in termination of the contract.

Individual, partnership or corporation shall within ten (10) days of being awarded the contract,
supply to the Township proof of Workmen's Compensation Insurance for all its employees or
individuals providing janitorial services within the Township offices issued by a reputable insurance
company licensed to write workmen's compensation insurance within the Commonwealth of
Pennsylvania. Failure to do so could result in termination of the contract.

West Manchester Township shall name Laura Mummert as the contact for the successful bidder.
The contact person shall communicate with the successful person/firm on a regular basis. All
complaints regarding cleaning practices or quality shall be conveyed through the contact persons.

If West Manchester Township is not satisfied with the quality of the cleaning performed under the
contract, the Township shall notify the successful person/firm of the reason(s) for the dissatisfaction.
The person/firm performing the janitorial service shall have two (2) weeks to rectify problems. If
after this time, the person/firm still does not improve to the satisfaction of the Township, this
contract shall be declared to be terminated with the Township assuming no liability for the
remainder of the contract.

Cleaning must be performed between the hours of 5 pm and 6 am the next morning on the
designated day agreed upon by the Township and bid winner.

The successful bidder must provide West Manchester Township with the names, addresses, social
security numbers, and birth dates of all persons who will be providing janitorial services in the West
Manchester Township municipal building. This information will be used for the purpose of
obtaining background checks on each person. These individuals will also be mandated to be
fingerprinted to be allowed entrance to the Police Department. Failure to provide such information
could result in termination of the contract. Only those individuals listed are permitted in the
building for the purpose of providing janitorial services.

The contract period shall begin January 1, 2027, and will end on December 31, 2028. Extension
Option Clause: West Manchester Townshiop reserves the sole right to extend this contract for one
(1) additional one-year period. This extension is not automatic. It depends on satisfactory vendor
performance and funding availability. To exercise the extension option, West Manchester Township
will provide written notice to the contractor at least sixty (60) days before the initial two-year term
expires.



Upon the expiration of this Contract, the West Manchester Township Board of Supervisors reserves
the right to renew for a like term, with respect to all conditions including the amount to be paid for
the janitorial services. Upon renewal of the Contract, the value of payment due to the Contractor
will be negotiated between the parties.

The successful bidder agrees to provide all individuals and equipment to adequately perform the
specified work, as well as all janitorial supplies such as cleaning, sanitizing, and disinfecting
chemicals. The only items which the Township will provide are hand soap, paper towels, toilet
paper, urinal blocks, trash bags and feminine hygiene products.



JANITORIAL SERVICES
BID PROPOSAL

DATE:

BOARD OF SUPERVISORS
West Manchester Township
380 East Berlin Road

York, PA 17408

This proposal is submitted in accordance with your advertisement inviting sealed bids to be accepted by the
Township until 10:00 AM, Thursday, October 8th, for furnishing to the Township janitorial services
pursuant to the specifications contained herein.

The bidder, as specified below, warrants it is in compliance with the Americans with Disabilities Act
(Public Law 101-336) and it will, in carrying out the requirements of this contract, comply in all respects
with the provisions of the Act and its implementing requirements.

For providing custodial service as specified, is submitting a
bid(s) for the following:

2 Year Contract Period (2027-2028) PRICE PER TOTAL PRICE
MONTH 2 YEARS

ITEM

The successful bidder shall provide all supplies necessary to perform
the required work as outlined in the bid specifications.

Optional 1 Year (2029)

Price per Month Total Price




Bidder:

Address:

Contact Person:

Email Address:

Telephone:  (Day) (Evening)

Signature:

Printed name as
Signed above:

Accepted and executed by the West Manchester Township Board of Supervisors on this date,

,2026.
WEST MANCHESTER TOWNSHIP
Board of Supervisors
Chairman
Attest: Vice Chairman
Kelly K. Kelch, Township Manager Supervisor



REFERENCES

NAME OF
ORGANIZATION

ADDRESS

TELEPHONE
NUMBER

CONTACT
PERSON

10




